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Introduction
The Safeguarding and Prevent Policies of Aspire Advance Achieve Ltd (3aaa) reflects the
importance of safeguarding and promoting the welfare of children (those under the age of 18). Our
Policy is based on the guidance issued by the Department of Education – Working Together to
Safeguard Children and Young People (2015) WT. 3aaa also complies with the statutory guidance
on children who run away or go missing from home or care (January 2014) and The Prevent Duty
(The Counter-Terrorism and Security Act June 2015) and Social Media for Online Radicalisation
(July 2015) and this Policy should be read in conjunction with these procedures and guidance – a
copy of these are available from the Academy Manager.
Safeguarding means “recognising that the needs, wellbeing, and safety of all apprentices and staff
and that actions relating to this are in line with legislation, recommendations and guidelines. All adults
who work with children and young people are accountable for the way in which they exercise
authority, manage risk, use resources and safeguard children and young people. The Prevent Duty
is not about preventing students from having political and religious views and concerns but about
supporting them to use those concerns or act on them in non-extremist ways.
A duty is placed on 3aaa and Employers to safeguard and promote the well-being of children and
young people. This includes the need to ensure that all adults who work with children and young
people are competent, confident, and safe to do so.
3aaa is committed to ensuring our Apprentices are safe in all teaching, learning and work
environments whilst completing their Apprenticeship. We work with many Employers who give
young people the opportunity to experience the world of work, develop professional skills and begin
their careers in several sectors. As part of the Apprentice Journey, Employers also have a
responsibility to ensure Apprentices working within their organisation are safe.
Anyone who is undertaking an Apprenticeship can expect a duty of care from 3aaa as the training
provider. We also must ensure that the safety of our Apprentices both in the Academy and in the
workplace, is managed effectively.
It is the responsibility of the Employer to ensure that the working environment is safe, that all relevant
legislation is upheld and that employees working alongside Apprentices are free from convictions
that could pose a risk to a young person.
It is recognised that apprentices or staff with low aspirations are more vulnerable to radicalisation
and, therefore, we strive to equip our apprentices and staff with confidence, self-belief, respect, and
tolerance as well as setting high standards and expectations for themselves.
Apprentices and staff are briefed during induction about how to stay safe when using the Internet
and are encouraged to recognise that people are not always who they say they are online. They are
taught to seek help if they are upset or concerned about anything they read or see on the Internet.
Inappropriate websites are banned and cannot be accessed from 3aaa premises.
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3aaa staff, contractors, associates, and volunteers will undertake appropriate training to ensure that
they are clear about their role and the parameters of their responsibilities including their statutory
safeguarding duties.
Through various training opportunities within 3aaa, we will ensure that our staff are fully aware of the
threats, risks and vulnerabilities that are linked to radicalisation; are aware of the process of
radicalisation and how this might be identified early on.
Should you require any training please contact our Safeguarding Team.

Responsibilities- You and Your Staff
All staff have a duty to safeguard and promote the welfare of any young person working in the
organisation. We all have a statutory and moral duty to protect children and young people. If you
or your staff hear, or become aware of anything that leads you or your staff to believe that the safety
or welfare of any child or young person is at risk due to neglect, physical, emotional, or sexual abuse,
you MUST pass on the information to the either the Safeguarding Lead at 3aaa or the Local
Safeguarding Children’s Board.
Whilst 3aaa has a statutory requirement under Sections 27 and 47 of the Children Act 1989 to assist
the Local Authority Social Services Department acting on behalf of children in need, so does the
Employer.
As an employer, you have a responsibility to safeguard the people in your care. You may notice
changes in behaviour from apprentices before their peers or parents. You play an important role in
helping build the resilience of apprentices against all forms of harm, and preparing them for life in
modern Britain.
At 3aaa, all employees are expected to uphold and promote the fundamental principles of British
values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of
those with different faiths and beliefs.
The principle objectives of this policy are that:
•
•

All staff will understand what radicalisation and extremism are and why we need to be vigilant.
All apprentices and staff will know that 3aaa has policies in place to keep them safe from
harm and that 3aaa regularly reviews its systems to ensure they are appropriate and
effective.

3aaa’s curriculum promotes respect, tolerance, and diversity. Apprentices and staff are encouraged
to share their views and recognise that they are entitled to have their own different beliefs which
should not be used to influence others.
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Issues that may arise that staff should be aware of and look out for are:
• Mental Health Problems
• Domestic Violence
• Long Term Absence (Fabricated or Induced Illness)
• Faith Abuse
• Gangs and Youth Violence
• Gender Based Violence including Violence Against Women and Girls (VAWG)
• Bullying including Cyber Bullying
• Female Genital Mutilation (FGM)
• E Safety
• Child Sex Exploitation (CSE)
• Forced Marriage
• Teenage Pregnancy
• Teenage Relationship Abuse
• Self-Harm or Suicidal Thoughts
• Extremism, Radicalisation, and Terrorism
• Risk Taking Behaviour
• Drug or Alcohol Abuse
• Sexting
• Trafficking, Exploitation, and Modern Slavery
• Living with a family member’s addiction to Drugs, Alcohol, or behaviour such as Gambling
If you have any concerns at all, please report it immediately to the Academy Manager you work with,
or directly to the Safeguarding Team who will be able to offer you all the assistance you need. Please
see Appendix A for a guide on the process to follow when reporting a Safeguarding/Prevent
Concern, and Appendix B for the Safeguarding Reporting Form.

Information and Support
If you would like additional information on safeguarding or need to report any potential issues or
concerns, please contact your local Academy Manager or the Safeguarding Team based in Head
Office.
If you would like a copy of the 3aaa Safeguarding & Prevent Policy and associated polices please
speak to your Academy Manager or visit our website – www.3aaa.co.uk
If you are unaware of what is covered by Safeguarding and Prevent, please refer to the policy as it
will give you explanations, advice, guidance, signs to look out for, how to act on any concerns, and
helpful links to refer to. It may be useful to print off the policy so that you have it to refer to at all
times.
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If you need immediate information or guidance on Safeguarding and/or The Prevent Duty, please
refer to the links below;
https://www.nspcc.org.uk/ or call 0808 800 5000
www.samaritans.org/ or call 116 123
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-preventduty or 020 7340 7264 email: counter.extremism@education.gsi.gov.uk

Safeguarding Surgery
The Safeguarding Team hold an open surgery every Thursday from 12pm until 5pm to discuss any
concerns that you would like to raise. If you would like to use this service, simply call the team on
01332 854045.

Safeguarding Team
Designated Safeguarding Lead – Sacha McCarthy
email: sachamccarthy@3aaa.co.uk, telephone: 07471 357 360
Deputy Designated Safeguarding Lead – Kate Whittaker
email: katewhittaker@3aaa.co.uk, telephone: 07772 657 501
Safeguarding Officer – Ebony Newton
email: ebonynewton@3aaa.co.uk, telephone: 01332 854 045
Safeguarding Officer – Karla Craven
email: karlacraven@3aaa.co.uk, telephone: 01332 854 045

STAGE ONE FORM
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Appendix A - Guide for Reporting Concerns
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Appendix B – Reporting Form
To be completed and submitted to the member of staff in the Safeguarding
Team within 2 hours of the disclosure

Date of Disclosure: ………………………………………. Time of Disclosure: ……………………………………….....
Name of Member of Staff Reporting Incident/Concern: …………………………………………………………….
Signature: ……………………………………………………………………
Location: …………………………………………………………………………………………………………………………………….
Name of Student: ……………………………………………………… Date of Birth: ………………………………………..
Academy: ………………………………………………………………….. Framework: ………………………………………….
Telephone Number of Student: ………………………………………………………………………………………………….
Telephone Number of Parent/Carer/Guardian: ………………………………………………………………………….
Nature of the issue: ……………………………………………………………………………………………………………………
Met with learner:

Yes

No

Report: ……………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………
Name of any others concerned:
Action
Name of Safeguarding Team Member form has been passed to: ……………………………………………….
Date: …………………………………………..

Time: …………………………………………….

Email this form to – safeguarding@3aaa.co.uk
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